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1. Registration for the "Personal Portfolio" service

To register for the "Personal Portfolio" service, you must register on the journal's website in the 
"Rules for Authors" section, click "Register for the "Personal
Portfolio Service" (Fig. 1)

Fig. 1. Registration page in the Rules for Authors section

To register, you must (Fig. 2):
- enter a valid email address
- enter password (at least 6 characters)
- confirm your password
- agree to the terms and conditions of the Public Offer Agreement
- click the "Register" button

A notification will be sent to the user's specified email address with the subject line: 
Confirmation of email address on the website of the magazine "MAGAZINE NAME." Next, 
follow the link in the email to confirm your registration. Your account is not yet active. To activate it, 
follow this link:
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You will receive a confirmation like this:

Fig. 2. Registration

To log in to your registered "Personal Portfolio" on the journal's website, click the
"Log in to the website" button and enter the email address and password you specified during 

registration. (Fig. 3)
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Fig. 3. Login to the "Personal Portfolio" service

In the "Profile Settings" section (Fig. 4), fill out the "Questionnaire" section (Fig. 5). Filling 
out the questionnaire is mandatory. Click "Save."

Fig. 4. Profile settings
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Fig. 5. Questionnaire for authors corresponding with the editorial office
Click "Save," then click "Return to Personal Portfolio."
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2. Managing publications
In the "Personal Portfolio" service, users can add new publications, send 

publications to the editorial office, and monitor the current status of materials sent 
to the editorial office (Fig. 6).

Fig. 6. Personal Portfolio home page

Adding a new publication

To add a new publication, click the button

Adding a publication consists of 6 sections

Section 1. "Publication details"
The "Publication Details" section (Fig. 7) contains the following information:

- the title of the article in Russian,
-the title of the article in English,
- type of publication,
- field of science,
- number of pages,
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- UDC index,
-specialty code. Click 
"Next."

Fig. 7. Adding publication data

   section 2. "Authors"
This section contains information about the authors. Click "Add author" and specify:
- Author's surname in Russian
- Author's first name in Russian
- Author's patronymic in Russian (if available, or specify the full name)
- Author's surname in English (patronymic if available, or full name)
- Author's email address
- Hirsch index (RINC) - if available
- ORCID - if available
- Author's academic degree - if available
- Author's place of work in Russian
- author's place of work in English
- Author's position in Russian

- corresponding author
- author's contribution: specify the contribution of each author by selecting one or 
more roles
Click "Save" (Fig. 8).
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Fig. 8. Adding author information

The indicates that the data can be edited

After adding the first author in the "Authors" section, options appear for adding all co-
authors of the article (Fig. 9):

- add author

- edit author information The indicates that the data can 
be edited

- delete author information
Click "Next"
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Fig. 9 Add author

Fig. 10. Information about the recommended reviewer is indicated
After filling out the "Add reviewer" form, click "Save," then click "Next."
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   section 3. "Abstract"
In the "Abstract" section (Fig. 11), specify:
- Abstract in Russian (at least 150 words)
- Abstract in English (at least 150 words)
- Conflict of interest. Select one of the three standard options:

• "The authors declare the following conflicts of interest: ..."
• "The authors declare that there are no conflicts of interest."
• "The authors declare that they are bound by confidentiality agreements that prevent 

them from disclosing their conflicts of interest in relation to this work."

- The "Acknowledgements" section is intended to reflect contributions that do not qualify for 
authorship and the use of infrastructure.
- Section "Funding" where transparently the the sources

of financial support (grants, contracts, targeted funding, sponsor payment) are clearly 
indicated, with precise details of the source's role (participation/non-participation in design, data 
collection and analysis, manuscript preparation, publication decision, publication restrictions). 
Click "Next"
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Fig. 11. "Abstract" section
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Section 4. "Keywords"

The "Keywords" section (Fig. 12) specifies:
- Keywords in Russian
- Keywords in English.

Use the "Add keywords" button  to enter 
keywords in Russian and keywords in English, separated by commas. Click "Next."
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Fig. 12 "Keywords" section, adding words

If necessary, you can make corrections using the "Edit keywords" button

 to make corrections ( Fig. 13).
Click "Save," then click "Next."
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Fig. 13. "Keywords" section, editing

Section 5 "Attached files"
In Section 5 "Attached Materials," use the "Add File" button

to add the necessary files according to the list of documents (Fig. 14):
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Fig. 14 Uploading files in the "Attached files" section.

- Text of the article with figures and tables (Fig. 15), click "Save." The formatting rules 
can be found at the following link

-
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Fig. 15 Adding the file "Text of the article with figures and tables"

Documents are being uploaded:

- Scanned cover letter (up to 6 files, cannot be deleted). The formatting rules can be 
found at the active link

-Scanned expert opinion (if necessary, the editorial board will request it additionally). The 
formatting rules can be found at the active link
- "Additional materials" section: authors can attach responses to the editorial board and 
reasoned (anonymized) responses to the reviewer. The "Additional materials" section is not 
mandatory.
-Multimedia materials. This section is not required.
-The originality check report will be active after the article has been sent to the editorial office 
and passed the appropriate check.
After uploading the files, click "Next" to proceed to the "Verification" section (Fig. 16).
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Fig. 16. Article text and cover letter files added
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Section 6. "Verification"

Fig. 17. View of the correctly filled in "Attached Files" section during verification
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The "Verification" section shows the correctness of filling in all previous
sections. If any of the sections have been filled in incorrectly, an error is indicated, as shown 
in Fig. 18

Or

Fig. 18. Verification indicates errors

To correct errors, return to the specified section and correct the error.

Once all the data has been filled in correctly, the "Go to drafts section" button appears, 
allowing you to make payment and send the article to the editorial office (Fig. 19).
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Fig. 19. Go to section

3. Drafts
When you add publication materials to the "Personal Portfolio" service, information about the 
article is displayed in the "Drafts" section (Fig. 20).
This section displays information about materials that have been uploaded but not sent to the 
editorial office.

Fig. 20. "Drafts" section
Data can be edited in this section.

The "View" button displays "Publication Information" (Fig.

19), and the "Edit" button allows you to change the data 
and attached files.

After editing, the publication materials are saved in the "Drafts" section. In this section, you 
can pay for and send the article for review to the editorial office.
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4. Payment
To make a payment, click on the "Select payment method" button (Fig. 21).

There are two options for reviewing the article:
- Standard article review period.
- If you need to have your article reviewed by experts and receive the editorial board's decision on the 

possibility of publication within a shorter time frame, authors can use the "priority manuscript review" 
service.

The blue color indicates the payment method selection

Fig. 21. Selecting a payment method
The "Select priority review of the manuscript" button (Fig. 22). Select any convenient 
payment method



24

Fig. 22. Priority review of the manuscript

The "Select standard manuscript review" button (Fig. 23). Select any convenient payment 
method
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Fig. 23. Standard manuscript review

Payment can be made in the following ways:
- Online payment via the electronic payment system using Visa, MasterCard, Maestro, MIR, 
and other credit cards. Payment via our partner's website,
Yukassa. (Fig. 24)
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Fig. 24
Authors should familiarize themselves with the offer agreement.

- Robokassa: payment via the ROBOKASSA payment acceptance system (Fig. 25);

Authors should familiarize themselves with the offer agreement.
Fig. 25 ROBOKASSA

- Bank transfer: payment using bank details. In this section
A scanned copy of the receipt or payment order is uploaded (Fig. 26).
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Authors should familiarize themselves with the offer agreement.

Fig. 26 Uploading a scanned copy of the payment order.
After payment has been made, the article can be sent to the editorial office by clicking the 
"Send article to editorial office" button (Fig. 27).
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Fig. 27.

The publication will be moved to the "Sent to the editorial office" section (Fig. 28) and a 
notification will be sent to the email address specified during registration for the
"Personal Portfolio" service (Fig. 29).

Fig. 28. Materials sent to the editorial office

Thank you for your cooperation.
Your material Rules for authors, full name has been sent to the editorial office for 
review. Once your work has been processed, you will receive a notification of the 
results.
Executive Secretary of the scientific journal Fundamental Research fundamental-research.ru

Fig. 29. Notification sent by email

Articles sent to the editorial office undergo
several stages of review:

Based on the results of the review, the article may be returned to the authors for revision. 
The author receives a notification by email, and in the "Personal Portfolio" service, the 
article is moved to the "Materials returned to the author" section. To make corrections, click 
"View." Fig. 30.

https://fundamental-research.ru/
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Thank you for your cooperation.
Your material Rules for authors, full name is in the "Materials returned to the author" section for correction in 
accordance with the Rules for authors.
Number of formatting comments: 1
When formatting the article and filling out the following sections in the "Personal Portfolio" service, inaccuracies were 
made, namely:

• Article text with figures and tables
(A single reference should not cite more than three sources in a single sentence.
Please note: 70% of the bibliography must consist of works published within the last 10 years.
The authors' own works should not exceed 30% of the references.)

To edit your materials, go to the "Personal Portfolio" service on the fundamental-research.ru website.
After correcting the formatting errors, you can resubmit your materials to the editorial office for review.
The editorial board is looking forward to receiving your article.
Executive Secretary of the scientific journal "Fundamental Research" fundamental-research.ru

Fig. 30. Placement of the article in the "Materials returned to the author" section and 
notification sent by email

To address the comments, the author must go to the Personal Portfolio section
"Materials returned to the author" section of their Personal Portfolio, click on "View,"

and the "Publication Information" section will be displayed, where you can view the comments 
(Fig. 31).

https://fundamental-research.ru/
https://fundamental-research.ru/
https://fundamental-research.ru/
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Fig. 31.

Use the "Edit" button (Fig. 32) to correct the comments in sections 1-4 (if there are any 

comments).
Then click "Next."

Fig. 32 Correct the comment: there is an error in the title.
To upload a new file with the edited text of the article, attach the new file in 

section 5 "Attached files" (Fig. 33). Similarly, add a new cover letter, upload the 
expert opinion, and upload additional materials if necessary. Click "Next."



31

Fig. 33. Editing the file
After correcting the formatting errors, the article must be resubmitted to the editorial office by 

clicking the "Go to the 'Materials returned to the author' section" button (Fig. 34).

Fig. 34.
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The article must be resubmitted to the editorial office by clicking the "Submit to editorial 
office" button (Fig. 35).

Fig. 35. Sending an article to the editorial office
The publication will be moved to the "Sent to the editorial office" section, and a 

notification will also be sent to your email address.

Checking the work for originality
Due to the increased requirements for the quality of scientific publications, the editorial 
office checks ALL (!) submitted works for the originality of the scientific text.

Please note that it is unacceptable to submit articles to the editorial office
containing technical or software modifications to the text aimed at artificially 
inflating the percentage of originality of the material according to plagiarism 

detection systems.
The report can be found in the "Publication Information" section.

Fig. 36
Or in the "Attached Files" section, Fig. 37
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Fig. 37
Review of the article by the editorial board.

Review of the article by the editorial board of the journal.
After review, the notification to authors will contain links to reviews, 

and reviews will also be displayed in the "Attached Files" section
(Fig. 37).
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6.   The article has been accepted for publication .
Based on the results of the reviews, the editorial board provides information about the 
publication details by email, and the article is displayed in the "Accepted for publication" 
section. The editorial board then informs the author of all publication details.

To log in, registered users need to select the journal's website and click on "Personal 
Portfolio" (submit article).

https://lk.fundamental-research.ru/receive/index

